[image: image1.png]== ¥ human resource corp.

=ywa




“in the business of building lives, economies and nations”
YWA Human Resource Corporation

1268 Gen. Luna St. Ermita, Manila 1004

P: +63 2 524 2193/524 9775 / F: +63 2 522 3270

administration@ywacorp.com


POEA Documentary Requirements for Employer Accreditation


To legally dispatch Filipino workers abroad, Foreign Employer must secure Accreditation from Philippine Overseas Employment Administration (POEA). Listed below are the documentary requirements.
1. Special Power of Attorney (*)

2. Demand Order (*)

3. Employment Contract (*)

4. Copy of Commercial License or Business License

5. Proof of Visa or Visa Equivalent 

6. Passport copy of Authorized Signatory

7. Contingency Plan (Applicable to Middle East countries only)

8. Sketch of Jobsite

Note: The first three (3) documents with asterisk (*) must be duly verified and authenticated by the nearest Philippine Overseas Labor Office (POLO) in the country of employment. 
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