



(Your Company’s Letter Head)
Date: 
The Administrator 

Philippine Overseas Employment Administration

POEA Bldg., Ortigas Avenue, Mandaluyong

Metro Manila, Philippines

SUBJECT:   JOB ORDER

Dear Sir:

We would like to bring workers to (Country of Employment) through YWA HUMAN RESOURCE CORP. We ordered them to recruit and supply us the following workers under specific job trade:

JOB TRADE



REQUIRED NO.

SALARY

TOTAL






TERMS AND CONDITIONS

Food and Accommodation


: Free
Roundtrip Ticket



: Free
Duration of Contract



: _________
Probation Period



: _________
All other conditions of employment will be in accordance with the laws of the country of employment.

Very truly yours,

________________________________

Signature of Authorized Representative 

Position:
Company Name:
